[Your Service Letterhead]

fillin "DATE" \d ""MEMORANDUM FOR AIR FORCE BAND OF THE PACIFIC-HAWAIIfillin "ORGANIZATION" \d ""


ATTN:  Director of Operationsfillin "NAME" \d ""
FROM:  Your organization and office symbol


Street address


Base, State and Zip code

SUBJECT:  Band Support Request

1.  Please identify the purpose of the event, the specific support requested, the location, date and time of the event.

2.  State the following:   I certify that the event described above is an official DoD function I am hosting or conducting as a member of the Department of Defense in the performance of official duties associated with my office.

3.  If your event is scheduled for a location not on government property, use this paragraph to state why, (i.e. Government facilities are unavailable or; government facilities are of insufficient size to support the event.)  This is needed to preclude any possible violations of 10 USC Sec 8634 regarding violations of the right of local civilian musicians to earn a livelihood.

4.  If your event is outside our band’s Geographical Area of Responsibility (GAR), State of Hawaii, and you have contacted another band prior to submitting this request, use this paragraph to state the band(s) contacted.
5.  If there are questions, please contact (POC and phone, fax number for the Event).




Signature 




FIRST MI. LAST NAME




Rank, Service Abbreviation




Title

Memorandum signed by appropriate level commander or his/her representative

